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Paying KCYC Dues 

Purpose 
The purpose of this document is for all members to understand the dues payment 
process with the new web site.   

Types of Members 
Honorary Member (life member) 

Charter Member (founding member) 

Individual membership, volunteering, yearly dues 

Individual membership, not volunteering, yearly dues 

Family membership volunteering (includes a secondary and tertiary member) , yearly dues 

Family membership not volunteering (secondary and tertiary members) , yearly dues 

Individual Member not volunteering, monthly dues 

Individual Member committing to volunteering, monthly dues 

Family Membership not volunteering, monthly dues 

Family Membership committing to volunteering, monthly dues 

Types of Payments 

Yearly Payments 

• The year is paid by the 1st of the year 

• Policy commitment for all 12 months 

Monthly Payments 

• Requires credit card on file 

• Each month is paid by the 1st of each month 

• Policy commitment for all 12 months 

Dues Notifications  
The dues notifications remind members in advance about upcoming dues. 
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1. A notice via email to the primary that your membership is due for renewal.  
Reminder cadence is 45 days, 15 days before January 1st and on January 1st of each 
calendar year.   

2. You can review your payment status at any time by logging back into the website 
and hover over your name again. 

Log into the KCYC Web Site 
1. Log on to https://www.KCYC.org  

2. You get this screen and click the Member Login button. 

 
3. Enter your User Name and Password and click the Login button.   

 
4. The top of the page changes to look like this showing your name:  

 

Renew your Membership 

Yearly Payments for Membership Dues 

Yearly dues are paid on a year basis when renewing your membership.   

Monthly Payments for Membership Dues 

Monthly dues payments are done by saving your credit card information to automatically 
pay your dues on a monthly basis.  This choice is made when you renew your 
membership. 

https://www.kcyc.org/
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Add your Credit Card 

1. Hover curser over your name in upper right-hand corner to view the pop-up screen.   

2. Select Profile in the pop-up window that is displayed. (If you don’t see your name at the 
top of the screen, you’re not logged in, and will need to repeat the log on process). 

   
3. In the Financial/Historical Data panel, click on Credit Card and fill out required fields: 

 
4. Save Option - Choose to Save your Credit card information for automatic monthly 

payments.   

 
5. Click save and close that window. 
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The Membership Wizard 

Click the red Renew link to renew your membership. This choice only appears if your 
membership is up for renewal. You will be taken into the Member Renewal wizard. 

 
1. Select your membership type and click Next. 

2. View and update your additional information if your membership includes 
additional secondary and/or tertiary members. 

3. Update Interests in volunteering opportunities. 

4. Affirm the club’s Joining Agreement. 

5. Affirm the payment summary on the next screen. 

6. Proceed to payment screen to complete the renewal.  
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Refund Policy 

This is KCYC policy: 
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Update Interests  

When renewing, the site will present volunteering opportunities: 

1. Develop cruising plans and boating activities  
2. Help set up or clean up before or after meeting  
3. Help with clubhouse maintenance  
4. Plan activities for Friday Night Socials  
5. Plan club parties  
6. Publish the monthly newsletter  
7. Stock and sell club merchandise  
8. Work on the club’s website 

 
 

Potential Questions 
$ Symbol - Members who have pending payments will see the second red icon shown 
above ($ symbol.) This is a shortcut to the Payments screen, allowing members to pay 
online or print an invoice to mail a check. A Payment Due link will also appear in the drop-
down menu. 
Save Credit Card Information Members can choose to Save their Credit card information 
in the system, so that you don’t need to re-enter it each time it’s needed.  It is maintained 
in an encrypted database that cannot be read except by the software and then, only 
under program control. All credit card transactions are conducted in secure sessions, to 
provide an additional level of protection.   This is optional; if you don’t store it, you can still 
pay with a credit card by entering the details when prompted.  
Primary’s get dues notices.  If the secondary member handles the finances and wants to 
get the notices, that person will need to be primary.  The secondary doesn’t get any 
notices. 


